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Transcript Request Form 
Pursuant to Local Administrative Order 2014-12J 

 

You are requesting an official transcript of court proceedings. The transcript will be produced from official 
court files by either an outside company or by an individual authorized by the court to produce it.  After 
you submit this form to Circuit Court Administration, you will be contacted by the firm or individual that 
will be preparing the transcript to discuss costs, timing, and payment for services. You will make 
arrangements with the transcript provider to have the transcript e-mailed, mailed, or picked up. You may 
fax the request to (517) 546-0048 or mail/deliver it to the address above. 

 

 

Name of Judge or Referee: 
 
 

Case Number:    

Transcript(s) Requested: 

 
 

_ 

Case Name:    

Date Type of Hearing Date Type of Hearing 
    

    

    

    

 

 

Is this for an appeal? Do you need this expedited? (Expedited rates will apply) 

If expedited, what date do you need it prepared by:      

Is this an objection to a Friend of Court Referee recommendation?     

Reason for transcript request _ 

 

Name:  _ Phone Number:    

Address: 

Email: 

Please bill the Public Defender Office 

Date of Request: 

 
 
 
 

 Print 

Background 

Information about the transcript you need 

Information about the request 

Information about the requestor 
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