DOCUMENTATION
REQUIRED

Completed Application

Do not sign the application before
presenting it to the Acceptance Agent.
An oath must be administered prior to
signing.

Proof of U.S. Citizenship

e Previous U.S. Passport Book or Card
e Certified U.S. Birth Certificate

e Certificate of Naturalization

e Certificate of Citizenship

Proof of Identity

Current and Valid: Driver's
License, Official U.S. Military,
Government Employee, or State-
Issued ID Card

One Passport Photo
An Acceptance Agent can take
photos at this location for $20.

*An acceptable photo must be
brought in at the time of
appointment if not using our
services.

Payment
Two separate payments are required
at the time of application.

If applying for both a Passport Book
and Card at the same time, only one
Execution Fee will be charged. Refer to
“Non-Refundable Fees” section.

WHERE TO APPLY

Livingston County Clerk - Elections
200 E Grand River Ave
Howell, MI 48843

Monday through Friday
by Appointment Only

9:00 a.m. - 3:15 p.m.
CLOSED COUNTY HOLIDAYS

APPOINTMENTS WILL NOT BE
ACCEPTED DURING PRIMARY,
GENERAL, OR SCHOOL ELECTIONS

NEW APPLICANTS

Applicants must complete all required
sections on Form DS-11, Application for a
U.S. Passport.

¢ Name and Other Names Used

e Date and Place of Birth

e Gender

e Social Security Number (SSN)

e Mailing and Permanent Address

e Parental Information

e Marriage Information (If Applicable)
e Height/Hair Color/Eye Color

e Previous Passport Book and/or Passport

Card (If Applicable)
Email Address, Phone Number, Emergency
Contact, Occupation, Employer or School, and
Travel Plans all encouraged to be included.

Passport

APPLICATION INFORMATION

(UPDATED 09/2026)

Livingston County’s
guide to:

NEW APPLICATIONS
RENEWALS
FEES

QUESTIONS? CALL 517-546-8177

Documentation for Proof of Citizenship
must be an original with seal and will
be sent in with the application.
Photocopies will not be accepted. A
certified copy can be obtained through
the birth state or local office.

How are we doing?

Sean Me@
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Leave us a review!
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PASSPORT RENEWALS

THESE DO NOT REQUIRE MAKING A PERSONAL
APPEARANCE BEFORE AN ACCEPTANCE AGENT!

Applicants that are over 16 and have an
expired passport may be eligible to renew by
mail at the Post Office or online using Form
DS-82, found online at travel.state.gov.

Must have a Passport Book or Card that:

e Is not extensively damaged

e Was issued within the past 15
years

e Was issued at 16 years of age or
older

e Was printed in current name,
unless a marriage certificate or
name change decree can be
included

Renewal Fees:

e Adult Passport Book: $130

e Adult Passport Card: $30

e Adult Passport Book & Card: $160

MINORS (UNDER 16)

Requirements:

e Minor and both parents must be
present at time of application

e Evidence and photocopy of minor's U.S.
citizenship

e Evidence of parental relationship

e Personal and photocopy photo
identification of parents

e Acceptable passport photo of minor

e Passport non-refundable fees

e Signatures of both parents

NON-REFUNDABLE FEES

ADULT APPLICANTS (16 YEARS & OLDER)

Application Fee

Execution Fee

What are you Use *Paid to the (Acceptance Fee)
i 2 F uU.s. *Paid to the
applying for orm Department of Acceptance
State Facility
Passport Book | DS-11 $130 $35
Passport Card DS-11 $30 $35
Passport Book | DS-11 $160 $35
& Card
ALL MINOR APPLICANTS (UNDER 16)

Application Fee

Execution Fee

What are you Use *Paid to the (Acceptance Fee)
applving for? Form us. *Paid to the
pplying f Department of Acceptance
State Facility
Passport Book | DS-11 $100 $35
Passport Card | DS-11 $15 $35
Passport Book | DS-11 $115 $35

& Card

APPLICATION FEES ARE PAYABLE BY:
Check or Money Order

EXECUTION (ACCEPTANCE) FEES ARE

PAYABLE BY:

Cash, Check, Money Order, or *Credit
Card *Service Fee

OPTIONAL FEES:
e Livingston County Clerk Photo Fee ($20)

Expedite Fee ($60)
1-3 Day Return Delivery Fee ($26.87)
File Search Fee ($150)

PROCESSING TIMES

¢ Routine -4 to 6 weeks
e Expedited - 2 to 3 weeks

Processing times do not include mailing times. Mailing
times may vary. Check your application status online at
passportstatus.state.gov. It may take up to 2 weeks from
the day you apply until your application is “In Process”.

National Passport Information Center
(NPIC):

Customers who wish to make an appointment
at a Passport Agency or Center, receive an
update on the status of their passport
application, report a lost or stolen passport, or
receive additional passport information may
call NPIC at 1-877-487-2778.

VALIDITY

Adults Age 16 & Older
Passport Book/Card: 10 Years

Minors Under Age 16
Passport Book/Card: 5 Years

WEBSITES

The official travel website of the U.S.
Department of State, travel.state.gov, is a
primary resource for customers seeking
passport and travel information.

Visit the Livingston County Clerk website for
further passport information and scheduling at
milivcounty.gov/clerk/passport-applications/.




